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D.    WORKING HOURS, SUPPLEMENTARY WORK (OVERTIME), ANNUAL


HOLIDAYS AND SPECIAL LEAVE.





Article 18 ______Working Hours: Administrative, Technical and Support


Staff


Without prejudice to the provisions applying to teachers and support staff, working hours shall be 40


hours per week over a five day week. Full-time work for support staff is defined by the provisions of


Annex II and the present Agreement


Article 19 ______Working Hours: Teaching Staff


This Agreement recognises the difficulty of defining the duration of a teacher's work in terms of a


40-hour week and a 46-week year. The Agreement recognises that teachers work longer hours over


a shorter period of time for example in preparing lessons, correcting home~ork, keeping academic


records, participating in meetings with students and parents, and undertaking professional training.


In the interests of the health and long-term effectiveness of the employee, the annual, average


duration of the teacher's work ought not to exceed the equivalent of the 40-hour week. This article


does not provide a complete definition of the duration of the teachers work, but places constraints


on certain areas of the work load.


a.  The maximum number of working days is 178 days per academic year.


b.   Full-time teachers deemed Primary are required to teach a maximum of 29 periods of 40


minutes each or the equivalent in full hours, each week.


c.   Full-time teachers deemed Secondary are required to teach a maximum of 24 periods of 45


minutes each or the equivalent in full hours, each week.


d.  Within the provisions of 2 and 3 above, teachers working in the Middle School are subject to


specific provisions defined by the Director-General in concertation with the  Personnel


Committee.


e.   Each teacher's weekly timetable is established on an annual basis. Time reductions can be


granted without affecting full-time status under the provisions of Annex VI of the present


Agreement.


f.     Teachers  are  expected  to  attend  parent  meetings  and  other special  meetings  as  requested


reasonably by the Direction vcrith at least one week's advance notice. Secondary teachers are


also expected to devote one period per week to pedagogical and administrative meetings of


their departments.


g.  The teaching load of part-time teachers is defined as a fraction of a full-time post, that is in


twenty-ninths for a Primary teacher and in twenty-fourths for a Secondary teacher or in an


equivalent fraction in the event that the duration of a teaching period changes.


Article 20 ______Overtime


a.  Administrative, Technical and Support Staff


1.   If circumstances require, an employee may be required, with the previous authorisation of the


supervisor, to work overtime hours.


2.  Weekly overtime work is considered to include any work which exceeds the weekly work load


defined by Articles 18 and 19 of this Agreement and that stipulated iri the contract.


3.  Each hour of weekly overtime work is compensated by an equivalent hour of vacation or by a


payment calculated on a pro-rata basis of the employee's salary. Such compensation or


payment is increased by 25% if the overtime is done during ~rwkinQQ days and by 50% on


Sundays and official holidays.


b.   Teaching Staff


1.   Supplementary work should be limited as much as possible. In principle, all duties should be


carried out during the official time table.


2.  Occasional extra periods shall be those which the Direction authorises in the best interests of


the school outside the teacher's normal weekly timetable and, as such, not part of the teacher's


job description. These occasional supplementary periods are paid at the rate defined in Annex I,


Section B.


